YOUR NAME
Y o u r   p o s t a l   a d d r e s s
Phone: (landline and/or mobile)
Email: xxxx@kent.ac.uk 
Date of birth: 
Nationality:
EDUCATION AND QUALIFICATIONS
200x – 200y

University of Kent 



Degree title (BA/BSc/LLB etc) and subject 



Further details, e.g. modules, actual or predicted degree class
year - year

School/college etc (name and town/city)
year


A-levels or equivalent (subjects and grades)
year


AS levels (if applicable – subjects and grades)
year


GCSEs or equivalent (subjects and grades optional)
WORK EXPERIENCE
Date[s]

Name and location of employer



Brief description of the work, your responsibilities, skills gained, etc
Example:
2002 - 2004

Flora Motley Ltd, High Street, Canterbury
Saturday Sales Assistant in fashion store, where my responsibilities included customer service, stock control, cash handling

This involved me in advising and assisting customers, coping with problems and unexpected situations (such as a fire alarm) and taking responsibility for counting up and banking money

INTERESTS AND ACTIVITIES
SKILLS
Languages



Computing
Include your familiarity with Windows packages (e.g. MS Word, MS Access, Internet Explorer etc)
Driving

REFEREES
